
 

 

 

 

 

 

Position:    Assistant Principal of Curriculum and Instruction 
 

Start Date:          July, 2021 
 

Responsible To:     Principal 
 

Salary:  Assistant Principal Salary Schedule 

 

Job Purpose: 

The Assistant Principal of Curriculum and Instruction is responsible for supporting the opportunities for 

secondary students to achieve the desired student learning outcomes. 

 

Selected candidates must have the ability to: 

 Coordinates, develops and implements quality-driven innovative learning opportunities, as 

applicable, in collaboration with the district and school level curriculum and instruction staff. 

 Assists teachers and grade level teams with the implementation of the South Carolina Standards.   

 Works with teachers to improve classroom management and climate through the implementation 

of effective instructional methods. 

 Demonstrates, monitors, and evaluates the application of effective teaching strategies. 

 Analyzes student and teacher test data to determine teaching and learning effectiveness for each 

concept taught. 

 Analyzes student test data and advises teachers and appropriate staff of trends, outcomes, needs 

and effectives practices. 

 Exhibit knowledge of standards-based curriculum and instructional programs and practices. 

 Provide direct consultation and guidance to students and parents on matters relating to courses, 

procedures, and learning strategies. 

 Recommends changes to current practices, approaches, methods, strategies, and assessments as 

needed.   

 Provide professional learning activities, resources, technical training and on-going support for 

teachers. 

 Serves as the liaison for professional learning between the District Instructional Team and the 

school. 

 Participates in professional growth activities to keep abreast of current and emerging best 

instructional practices. 

 Performs additional duties as assigned. 

 

Knowledge/Skills/Abilities: 

 Must have professional knowledge and proven use of effective teaching strategies and professional 

knowledge of curriculum-based assessments. 

 Must be able to determine scope of work necessary to complete self-directed projects and 

successfully manage multiple tasks, projects and responsibilities. 

 Ability to communicate with adults and student learners at all ability levels. 

 Ability to work effectively with diverse groups, including various levels of District staff, school 

level staff, parents and students 

 High technological skill level required. 

 

 



 

 

 

 

 

 
Leadership Qualities Required: 

 Ability to organize programs, personnel, and activities required for productive learning. 

 Ability to manage financial, material and human resources effectively. 

 Ability to develop, implement, monitor and evaluate program goals and initiatives. 

 Ability to exercise strict confidence in handling sensitive information. 

 Excellent written and verbal communication skills. 

 
Minimum Qualifications/Requirements: 

 Master’s Degree in Educational Administration or a related field. 

 South Carolina certification in Secondary Administration, or the ability to obtain such certification. 

 Three to five years of successful teaching or administrative experience 

 
This job description is intended to serve as a summary of the primary responsibilities and qualifications for this position. It is 

not intended as inclusive of all duties an individual may be asked to perform while in this position or of all qualifications that 

may be required now or in the future.   

 

Application Deadline: 

Open until filled 

*Please note the application deadline date is for the convenience of the District.  

We reserve the right to extend the deadline. 

 

Application Procedure: 

All interested persons should submit an application, resume and complete credential packet 

online at www.applitrack.com/florence/onlineapp 

 
Individuals will also be required to provide a link to an artifact you created that demonstrates knowledge and 

proven use of effective teaching strategies and professional knowledge of curriculum-based assessments.  

Following FERPA guidelines, student identifiers should be removed.     

 

 

Angelia Scott, Director of Human Resources 

ascott@fsd3.org 
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